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PURPOSE

1. The purpose of this standard operating procedure is to describe the procedure for….. 
SCOPE

2. This policy and procedure is applicable to ….
DEFINITIONS
3. Definitions:
3.1. ABC
POLICY

4. It is the policy of UTHSC-H that…..
PROCEDURE

5. Heading
5.1. Sub header

a. List

b. List

c. List

i. Sublist

RESPONSIBILITY

6. This SOP:

APPLICABLE REGULATIONS
1. Regulations

REFERENCES TO OTHER SOP

1. List all applicable SOPs – including HOOP.
ATTACHMENTS

1. List all forms, checklists, templates etc. that are needed to meet requirements of this SOP. 
