
Instructions for using DocuSign for eConsents(Part 11): 

 

Sign into DocuSign   

Enter work email 

 

 

Sign  in using UTH user name and password 

 

If you are not logged into the part 11 component of DocuSign click on your profile and switch account  

https://account.docusign.com/oauth/auth?response_type=code&client_id=7DB10974-03A2-49EE-9EB5-D0FA71C8E885&redirect_uri=https%3A%2F%2Fna3.docusign.net%2Fmember%2FAccountServerCallback.aspx&state=eyJlbnZlbG9wZV9pZCI6ImQ5ZDRkMGJmLTczMWMtNDE0Ni1iZjkzLTZhYjE0ZGFhNGM2NyIsInJlY2lwaWVudF9pZCI6IjAwMDAwMDAwLTAwMDAtMDAwMC0wMDAwLTAwMDAwMDAwMDAwMCIsImhhc2giOiJBNTc1QzBCMEM4RDhDMEIwM0VDQTAwM0Q1QjQzN0JCQjIwMEM4OTZFN0YzQUZFRkZBQUZGODc3OUE2RkY4QjA3IiwiY2xpZW50SWQiOiI3REIxMDk3NC0wM0EyLTQ5RUUtOUVCNS1EMEZBNzFDOEU4ODUiLCJ0cmFuc2FjdGlvbklkIjoiIiwic2lnbmluZ1BhdGhVcmxQYXJ0IjoiIn0%3D&login_hint&ui_locales=en&trap=true#/username
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Select the CFR21p11 account  

 

Confirm it is part 11 module  

 

 

How to set up eConsent in DocuSign: 

 

Click on “Templates” and “NEW” and select “Create Template” 
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Name template and upload consent document 
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How to send a document 

Click on start 

Select  document needed 

Add selected 

Add recipient s 

Add signing order 

Enter subject and message  

Next 

Assign signature fields 

Send now 
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Save and close 

 



Instructions for using DocuSign for eConsents(Part 11): 

Add recipients to envelope (make sure signing order is checked) 
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Message to all recipients: 

 

 

 

Click on NEXT: 

 

 

 

 

 

 

 

 

 

 

 



Instructions for using DocuSign for eConsents(Part 11): 

 

 

 

This will take you to the consent document that was uploaded: 

 

 

Go to bottom of the ICF where signatures are needed-now you can drag the signature,date signed and 

name form left hand side list(Standard Fields) to the appropriate location(make sure subject is selected 

in the top drop down) 
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Repeat steps for person obtaining consent 

 

 

 

Save and Close 
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How to email eConsent to patient using DocuSign: 

 

Go back to templates and click on “USE” 

 

 

Fill out all information and send: 
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Patient will get email with link-once patient clicks link they will be able to see the consent-they will click 

on start 

 

Click on Sign 

Reason for signature will pop up-patient has to chose the reason 

Then patient has to log in again to sign 

Click on FINISH 

 

Coordinator will get an email notification to review document 

Click on the link 

Click on NEXT and SIGN 

Click on FINISH 

If coordinator has not signed the main page will show action required 
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Coordinator will get email with completed ICF 
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How to Text patient with url: 

Select template and select Create Power Form from drop down 

 

 

Click on Create 
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Click on Copy (this will copy the url link) 

 

 

Email the url to yourself and open the email on your phone-copy the url and text it to patient 
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How to Download the ICF: 

You can go to Manage and click on the required ICF 

 

Click on download icon 

 



Instructions for using DocuSign for eConsents(Part 11): 

 


